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NOTE TAKING

Tools:

First, you need a good place to take notes. Every class should have its own notebook or binder for notes and a folder for
handouts. 1 class = 1 notebook or binder and 1 folder. Every note you take in class and every piece of paper the instructor hands
you goes in the correct notebook or folder. Always have your notebook and folder with you in class.

Know Thyself:
Taking notes on a laptop is great if you will not be tempted to get off task. If you won’t be able to resist the
temptation to do other things on the laptop while the teacher is talking, don’t even bring your laptop to

class. Besides, handwritten notes are better for passing the test.
Also, taking a picture with your cell phone is a bad idea for many reasons: 1) You won’t ever get the picture
off your phone and into the proper place with all the other class notes. 2) You may never look at it again, in
fact. 3) You won’t remember what you took a picture of. You phone might retain it, but you won’t! The quick way is often not
the best way, and in this case that is definitely, definitely, true. You have paid approximately $S60 to be in class today, so BE in

class and take full advantage of the information you are getting by taking handwritten notes.

Note-taking systems:
You need a system to keep your notes organized. First, always title and date your notes. This makes them much easier to find
when you are studying for the test. Next, develop a system to keep your notes organized. Here are some suggestions:
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Note-taking Hints:

e Attend classes. Getting notes from a friend is not as good as taking them yourself. "
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section, yellow is for numbered/bulleted lists, etc.).
—Senior education major & ARC tutor
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